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1 OO0mee moJioKeHHE

1.1 Hacrosumee moiokeHHe pa3pab0TaHO HAa OCHOBaHHM ¥ B COOTBETCTBHH
3aKoHoHaTeNnbcTBOM Poccuiickoit @enepannu: PenepanbHbIM 3aKOHOM OT 06.12.2011
Ne 402-@3 «O Gyxranrepckom yuete», YcraBom ['AIIOY «OHUK» u onpesenser:
IIPaBOBOE ¥ SKOHOMHYECKOE IOJIOKEeHHE GyXralTepHH, e paboTHHKOB, e GYHKIMHU 1
OTBETCTBEHHOCTb, IIOPSIOK ee paboTEhI.

1.2  byxrainrepus ABJISIETCSA CTPYKTYPHBIM nojapasAeieHHEM
I"'ocynapcTBEHHOTO ABTOHOMHOTO npod)eCCHOHAIBHOTO 00pa3oBaTEIHLHOTO
yupexenus «Opckuil MHAYCTpHAIBHBI Komnemk» . Opcka OpeHOyprekon obnacTH
(maee — I'ATIOY «OHMK») #  0OCylIECTBISCT CBOIO  JIeSATENBbHOCTH B

COOTBETCTBMH € HOpPMAaTHBHO-IIPaBOBHIMH [JOKyMEHTaMH, LENAMH, 3aJadaMu U
HanpaBJIeHUsIMH  JIeATEIbHOCTH.

1.3 Byxranrtepus pacmonoxena mno aipecy: r. Opck, yi1. DHrensca, A. 32,
Tel. 266-769

1.4 byxranrepuss SBISETCS CaMOCTOATENBHBIM CTPYKTYPHBIM IOJpa3ficiieHHNeM
I"'ATIOY «OHK »

1.5 Byxrantepuss co3JaeTcs U JHKBHIUPYETCA MpPHKa3oM JIHPEKTOpa.

1.6 Byxranrepuro BO3IJIAB/seT IIABHBIA OyXranTep, KOTOPbIH aJIMMHUCTPATHBHO
IOIYHHEH JUPEKTOpY.

1.7 TnaBHblii  OyXranTep Ha3HAa4aeTcs ¥ OCBOOOXIAeTCA OT 3aHAMAeMOH
JOJDKHOCTU IIPUKA30M JHpPEKTopa.

1.8 PaGoTHuKM OyxranaTepud Ha3Ha4alOTCA U OCBOOOKIAIOTCA OT 3aHUMAaeMoi
JODKHOCTH MpPHKA30M JMPEKTOpa IO IPEeACTABIEHHIO IVIAaBHOrO Oyxranrepa.

1.9 Byxrantepuss B CBOCH J€ATEIBHOCTH PYKOBOJCTBYETCH:

1.9.1 peicTByrOIIUM 3aKOHOJaTeJIECTBOM Poccuiickoit Oepepanyn 1
HOpMaTHBHOM IOKyMeHTalHeH, pacnpoCTpaHsAIOIIEHCs Ha JeATeNIbHOCTh
OyxranTepuy;

1.9.2 mpukazaMd M pACHOPSIKEHUAMU [TUPEKTOpa M TJIABHOTO Oyxranrepa.
2  Crpykrypa Oyxrajrepuu

2.1 CIpyKTypy M INTaTHYIO YHCIEHHOCTb OyXraiaTepuM YTBEPHKAAeT AMPEKTOP.

2.2 Byxrantepus BXOOHT B IojpasfencHue «Cmyxamme» M BO3[IABIACTCA
TJIaBHEIM OYyXTallTEPOM.

2.3 TlonoxeHue © OyxranTepud YTBEPXKIACTCS IAHPEKTOPOM, PacHpele/ICHHE
oOs3aHHOCTeHl  Mexay . paboTHMKaMH OyxranTepud  NPOHU3BOJMTCS —IJIaBHBIM
OyXraaTepoM.

2.4 CocTaB M YHCJIEHHOCTh pAabOTHHKOB OyXraaTepHd ONpeAeNAeTCs MTAaTHBIM
pacIicaHueM, YTBepXKIeHHbIM gupexkropoM [AIIOY «OHUK »
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3 OcHoBHBIE oHeJIH H 3aJa4H oTaea

3.1 ®opMupoBaHHE IIOJHOH M JOCTOBEpHOH HHGQOpMalMM O MIeATeJIbHOCTH
YyUpeXIEeHHss W €€ HMYIIECTBEHHOM IIOJIOXKEHUH, HeoOXOOMMOK BHYTPEHHUM
II0JIE30BATENIIM OyXrainTepckod OTYETHOCTH JUPEKTOpPY, APYrHM IOJB30BATE]IAM
OyxraiaTepckoil OTYETHOCTH.

3.2 Obecnevyenne uHpoOpManueld, HeOOXOAUMONW  BHYTPEHHHM U BHCIIHUM
HOJB30BATENSIM  OyXraATepcKOW OTYETHOCTH Ui KOHTPOJIA 3a CoOMIOJeHHEM
3aKoHomaTeNbcTBa Poccumiickoit ®emepalii NpH OCYIIECTBIEHHHM OpraHM3alien
XO3AHCTBEHHBIX OINEpaluii M HX Ielecoo0pa3sHOCThI0, HaTHYWeM M IBI)KEHHEM
HMyIlecTBa M 0053aTeNbCTB, UCHOJB30BaHHEM MAaTepHalbHBIX, TPYNOBBIX H
(HHAHCOBBIX PECYpPCOB B COOTBETCTBHH C YTBEP)KIEHHBIMH HOpMaMH, HOpMaTHBaMH
U CMETaMH.

3.3 IlpemoTBpameHre OTPHLIATENBHEIX Pe3yIbTaTOB X03IHCTBEHHOH JeATETbHOCTH
¥ OpraHH3alli¥ BbISBJIEHHE BHYTPUXO3SAMCTBEHHBIX pe3epBOB OOeCHedeHus ee
¢GbHHAHCOBOH yCTOHYMBOCTH.

4 OcHOBHbIE HANPABJIEHHS JAeATEJIbHOCTH 0T/ea

4.1 ®opMupoBaHHE YYETHOH IIONUTHKHA B COOTBETCTBHH C 3aKOHOAATEILCTBOM O
OyXraiTepckoM ydYeTe H MCXOJAs U3 CTPYKTYpHl M OCOOEHHOCTEW [IeATeIbHOCTH
y4IpexIeHus, HeoOXOOUMOCTH obecrmedeHUst ero (PUHAHCOBOM YCTOMYIMBOCTH.

4.2 Pabora 1O MOATOTOBKE W MpPUHATHIO pabodero IUIaHa C4€TOB, (GopM
NIEPBUYHBIX YYETHBIX JOKYMEHTOB, IPUMEHIEMBIX A 0QOPMIIEHHs XO3SHCTBEHHBIX
Olepaluii, M0 KOTOPEIM He IpPeLyCMOTPEHbI THIIOBBIE (DOPMBEI.

4.3 PaspaGotka ¢opM JOKYMEHTOB BHYTpeHHeH OyXrajTepcKod OTYETHOCTH.

4.4 ObGecrieyeHde IMOpAAKA MPOBEJCHHUs WHBEHTapH3allUH.

4.5 KoHTpons 3a IIpOBeIEHHEM XO3SHCTBEHHBIX OIIEpaIlMi.

4.6 ObecrieueHue  coOMIOIEHHSA TEXHOJOrHM  00paboTKU OyXrajarepckoi
HHQOpMaLlMH U MOpsAAKa JOKyMEHTOooOopoTa.

4.7 Oprauuzanus OyXraaTepckoro y4dera i OTYETHOCTH B YYPEXKIACHHU Ha OCHOBE
MaKCUMAaIbHOM IEHTPANM3allMi YYETHO-BBIMUCIUTENBHEIX  paboT M NPUMEHEHHUA
COBPEMEHHBIX TeXHHYECKUX CpeACTB %} HHGOPMALIMOHHBIX
TEXHOJIOTHA
MPOTPECCUBHEIX (DOPM U METOIOB y4yeTa M KOHTPOJIS.

4.8 ®opMHMpOBaHHE W CBOEBPEMEHHOE MPENOCTABICHHE NOJHONW M IOCTOBEPHOH
Oyxrantepckoit HHGOpMAaLMHM O AEATENBHOCTH YYPEXAEHHS, ero MMyMECTBEHHOTO
II0JIOXKEHHS, OXO/IaX B pacxojax.

4.9 Pa3paboTka U OCYILLECTBICHHE Meponpmrmn HampaBleHHBIX Ha YKPEIUICHHE
(bMHaHCOBOM IUCLIMILUIMHEI.

4.10 VYuer uMymiecTBa, 00S3aTeNBCTB M XO3SAHCTBEHHBIX ONEpaLlAid, TOCTYTIAIOIIHX
OCHOBHBEIX CpEJICTB, TOBapHO-MAaTepHalbHBIX IIGHHOCTEH H JEHEXHBIX CPEJCTB.
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4.11 CBoeBpeMeHHOE OTpaKeHHE HA cUeTax OyXrajlTepcKoro ydera OIepalui,
CBSI3aHHBIX C JBMDKEHHEM OCHOBHBIX CpEICTB, TOBapHO-MaTepHAIbHBIX LEHHOCTEH
U JEHEXHBIX CpEeNCTB.

4.12 VYder wucnonuHenus [lnaHa (pHHAHCOBO-XO3SHCTBEHHOM NESTENHHOCTH, CMET
pacxomnos, BLINOJIHEHHMs ~ paboT  pe3ysibTaToB  XO3AHCTBEHHO- (QMHAHCOBOM
JNEeSTebHOCTH OpraHM3aIliM, a TakK e (UHAHCOBBIX, pPAaCYETHBIX W KpPEAHTHBIX
OIepaLni.

4.13 CBoeBpeMeHHOEe M TpaBHUIBHOE O(OPMIICHHE IOKYMEHTOB.

4.14 ObGecreyeHue pacyeToB IO 3apabOTHOM ILIaTe.

4.15 TlpaBuiibHOE HAYMCIIEHHE M IEPEYHCICHHE HAJIOTOB H cOOpOB (enepanbHbIi,
pPEeTHOHANBHBIM K MECTHBIH OIOMKEThI, CTPaXOBEIX B3HOCOB B TI'OCYAAapCTBCHHBLIE
BHEOIOIKETHBIE COLIHANIbHBIE (QOHMIBI, TUIaTeXXel B 0aHKOBCKHE YUPEXKIECHUS, CPEICTB
Ha ()MHAHCHPOBaHHE KaIlHMTAJIBHBIX BIIOXKEHHH.

4,16 YuacTue B TPOBEJEHMHM  SKOHOMHYECKOIO aHalM3a  XO3SMCTBEHHO
(MHAHCOBOM  JESTENBHOCTH YYpexXICeHHs IO JaHHBIM OyXraiTepckoro yd4era H
OTYETHOCTH B IEJISIX BBIABICHUS BHYTPUXO3IMCTBEHHBIX pPE3EPBOB, YCTPAaHEHHUS
NIOTepPh ¥ HEIIPOMU3BOJCTBEHHBIX 3aTpart.

4.17 IlpuHatHe Mep Mo IpeAyNpeKIeHHI0 HEAOCTad, HE3aKOHHOT'O PacX0OBaHUsA
IIEHEeXKHBIX CPEJICTB M TOBAPHO-MATEPUAIBHBIX LEHHOCTEH, HapyleHUH GpUHAHCOBOIO
H X034MCTBEHHOI'O 3aKOHOJATe/IbCTBA.

4.18 OGecneveHne CTpOroro coOIIOAeHU (PUHAHCOBOM NUCIHIUIMNHEL, 3aKOHHOCTH
CIIMCAHHA CO CUETOB OyXraaTepcKoro ydera Hexocrad, IeOMTOPCKOM 3310KEHHOCTH
M APYIHX IOTEPH, COXPAHHOCTH OYXTalTepCKUX NOKYMEHTOB, OQODMIECHHS U CHauM
HX B YCTaHOBJIEHHOM TIIOpsAKE B apXHB.

4,19 PazpaboTka ¥ BHeIpeHHWEe  pAlMOHAIBPHOM IUIAHOBOM W Y4YETHOH
JIOKyMEHTAIMH, TIPOTPECCUBHEIX (OPM ¥ METONOB BeleHHs OyXraaTepckoro ydera
Ha OCHOBE IIPUMEHEHHS COBPEMEHHBIX CpEJICTB BBIYMCIHMTENIBHOM TEXHUKH.

420 CocraBnenue OanaHca M OINEPaTHBHBIX CBOJAHBIX OTYETOB O JOXOJaxX H
pacxojax CpeicTB, Jpyroifi OyxranTepckol U CTaTUCTHYECKOH OTYETHOCTH,
NpEeNOCTaBIeHHe HX B YCTAaHOBJIEHHOM IIOpAJKE B COOTBETCTBYIOUIHE OPIaHBL.

4.21 TIpoBepka opraHmzanu OyXrajJTepcKOro ydera M OTYETHOCTH B OTAEIax
YUpeKACHUS.

422 PaccMOTpeHHE M MOAMHCAHWE  IIaBHBIM OyXraaTepoM IOKYMEHTOB,
CITYXKaIIUX OCHOBAaHWEM JJI IPUEMKU M BBIIAYW JIEHEXKHBIX CPEACTB H TOBapHO-
MaTepHaIBHBIX IIEHHOCTEH, a Takke KPEIHTHBIX H PAacyeTHBIX 0043aTENBCTB.

4.23 PaccMOTpeHHe TNIaBHBIM  OYXTalTEpOM [OTrOBOPOB M  COIVIALICHHH,
3aKII0YaeMbIX ~ OpraHu3alied  Ha IONy4YeHHWe  HIX  OTIYCK  TOBAapHO-
MaTepHaIBHEIX IEHHOCTEeH M Ha BBINOJHEHHWE PabdOT M YCIYT, H TAaKXKe . MPHUKa30B U
pacIopsikeHul 06 yCTaHOB/IEHUH paGOTHUKAM JOJDKHOCTHBIX OKJI/I0B, HaJ0aBOK K
3apabOTHOM TIUIaTE, IIOJIOKEHHH O NPEMHpPOBAaHMM H T.II.
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S IIpaBa OyxrajarepHu

5.1byxrantepus, B Nulle [NIaBHOTro Oyxranrepa, UMeeT IPaBo:

5.1.1 TpeGoBaTh OT BceX IOAPA3NEIEHHH YUpeXXOeHHs CcOOMIONEHHS MOopsAaKa

0hopMIIeHHS OIepaIldii K peI0CTaBIeHNS HEOOXOIUMBIX JOKYMEHTOB M CBEJEHHI,

5.1.2 TpeboBaTh OT aAMHHHUCTpAllMM TIPHHATHS  Mep, HaNpaBIeHHBIX Ha
noBblIIeHHE  S(QQEeKTUBHOCTH  HCIOJB30BaHUS  CPENCTB OpraHHU3aluy,
obecneueHue COXPaHHOCTH OpraHM3alud, oOecleueHHe NpaBUIBHON
OpraHM3aliy OyXraJTepcKOro ydera;

5.1.3 mpoBepsATh B yuUpexIeHHH COOJIo[eHHe YCTAaHOBJICHHOIO IOpsAKa IPUEMKH,
ONIPUXOJIOBAaHMWS, XpaHEHWss U  pacXoJOBaHUS  JEHEXKHBIX  CPENCTB,
TOBAapHO-MaTEpUANBHBIX M APYTHUX IEHHOCTEH;

5.1.4 He nmpuHMUMATh K HUCHOTHEHHUIO U OQOPMIEHHIO JOKYMEHTHI IIO OIEpaIUsiM,
KOTOpble TMPOTHBOpEYaT 3aKOHOJATeIbCTBY M YCTAHOBJIEHHOMY  MOPSIKY
IPUEMKH, XpaHEHHS M pacXOIOBaHHSA IEHEXHBIX CPEACTB, TOBAapHO-
MaTepHANIbHBIX U JApPYTuX LEHHOCTeH, a Takke 0e3 COOTBETCTBYIOIIETO
PaCIOpsKEHHS TUPEKTOPA YUpPEekKACHNU;

5.1.5 npencTaBUTENBCTBOBATH B yCTAHOBIEHHOM IIOpSAAKE OT MMEHH YYPEXKIECHHUSA 10
BOIIPOCaM,  OTHOCSIIIUMCS K KOMIIETeHIIMH  OyxXrantepud  BO
B3aHUMOOTHOIIEHHAX C HAaJOroBbIMHM, (UHAHCOBBIMH OpraHaMH, OpraHaMHu
roCy1apCTBEHHBIX BHEOIOMKETHBIX (OHJIOB, OaHKaMH, KpeIUTHBIMHU
YUPEKACHUAMH, UHBIMU rocyJlapCTBEHHBIMHU H MYyHHIMIIAIBHBIMH
OpraHH3alMAMH, a TaKXKe JPYTHMH OpraHu3alusIMH.

6 OTBeTcTBEHHOCTBH OyXraJITepHH

6.1. Ha Oyxrantepuio Bo3znaraercss OTBETCTBEHHOCTH 3a:

6.1.1 cobmofenre  JEHCTBYIOIIEr0  3aKOHOJAATENbCTBA B  Ipolecce paboTHI
Oyxranrepuu,

6.1.2 opraHuzanMIO JEATENbHOCTH OyXTrajaTepHH II0 BEIIIOJHEHHIO 33134 M
GYHKIHIA, BO3JIOKEHHBIX Ha OyXraJTepulo;

6.1.3 cobmomenre pabOTHHUKaMH OyXTalTepUH IPOH3BOJCTBEHHOM M TPYHOBOM

JTUCLMILIAHEI;
6.1.4 opraHuzanui0 B OyXraiTepud ONEpaTHBHOM M KadyeCTBEHHOH IIOATOTOBKH
NOKYMEHTOB,  BEJICHHE NeJI0NPOU3BOACTBA B COOTBETICTBHH  C

OeHCTBYIOIIMMH TIpaBUIAMH W HHCTPYKLHAMU;

6.1.5 obecreyeHre COXPaHHOCTM HWMYIIECTBA, HAXOMAIIErocss B OyXranTepud H
coOroieHre IpaBUII MTOKapHOi 6€30MacHOCTH;

6.1.6 cocraBieHHe, YTBEpXKIACHUE M IpEACTaBICHHUE JOCTOBEPHOM HH(bopmauHH 0
JNesATETBHOCTH OpraHH3alluy;

6.1.7 cBOEBpeMEHHOE M Ka4deCTBEHHOE HCIIOJIHEHHE TIPHKa30B  JHPEKTOPaA;
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6.1.8 coorBeTcTBHE JIeHCTBYIOIIEMY 3aKOHO/1aTE€IbCTBY BU3UPYEMBIX
IIPUKA30B; MHCTPYKLUA, IOJIOKEHHH H APYTHX JOKYMEHTOB;

6.1.9 cobmomenre KOH(PHIEHIUATLHOCTH IIPA  HMCIIOJNB30BaHHM  (MHAHCOBO-
5KOHOMHYECKHUX MOKa3aTeNel MoApa3ielIeHui U KOJUIeKa B IIEJIOM.

e
PA3PABOTAHO: (= =
I'n. 6yxrantep _‘ H.IO. Mutypuu

COI''TACOBAHO:

OteerctBeHHbIH 1o CMK E.B. Ilonouckui
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